Topic is : “Learning, training and development are an expense that can be reduced in times of organisational challenges.”  How true is this statement in relation to your understanding of the academic literature?  Justify your position and explain what you would do with regards to learning, training and development during times of organisational challenges.
Cover Page

Subject Name and Code

Session and Year

Lecturer’s Name

Assignment Task

Due Date: Day, Month, Year

Student Name and Number

(include any statement about originality of work and compliance with University policy on student behaviour here, if appropriate)
Section 1

Executive summary – Overview

(this section needs to be written last – when the full assignment has been drafted and the content and style of the assignment is clear in your mind and the first draft is on paper.)

Sometimes it is helpful to reduce each page or section of the body of the assignment to a mere paragraph within the overview.  Alternatively each paragraph of the assignment can be reduced to a sentence within the Executive summary or overview or even a dot point if you have a lot to say.

This section is going to be about 10% of the overall assignment length e.g. 500 of 5000 words, so you don’t have a lot of room to move – it is going to be no more than two or three pages of a long assignment.

It is possible that you may spend a bit of time here creating an excellent “abstract” of the whole assignment.
This section will briefly outline the question, identify the issues and reference the theorists – possibly explaining the “why” (or even the chronology) of the theoretical development and identifying some tensions that may exist, if relevant that is and if consistent with the development and organisation of your answer/argument.

This section will document the style and content used in answering the assignment, touching briefly on the issues and it will recap the learnings that have occurred as a result of the assignment task – especially as the assignment tests or develops the materials you have been studying more broadly in the subject.

It may be necessary to identify questionable data or outcomes or distinguish any areas for further review.

Section 2

Definitions and theoretical underpinnings

This is the section where you will explicitly and in some detail define your terms, concepts, issues and outline the major theories or refer to the major theorists that you will rely upon in developing your argument.  The major theories may require some explanation or interpretation in relation to the assignment task or the general body of the matter being explored in the subject as a whole.

This section will refer to much of the course material covered but usually apply itself to a case study or example that you can anticipate will be similar to an exam question.

You may be descriptive here but I suggest that this is where the above average student will introduce evidence of other theorists, wider reading, contemporary journal references rather than mere text books, including providing supporting material or referencing a controversial theorist with a counter view.  Do not enter the debate with opinion (who are undergraduates to do that?) but show wider reading and countervailing opinion to orthodoxy.
Use of the internet here may be useful - but remember to reference properly and be prepared, there is a lot of spurious junk information in cyberspace!

It is useful in this section to ascertain the preferences of one’s lecturer and acknowledge any recent articles about the subject matter that he/she may have written, particularly if the discourse around the topic is robust.  One doesn’t have to be a sycophant, but acknowledge the debate and see if you can harness the energy or contemporaneousness of the argument in your writing.

This section will be about 30% of your word limit, less if you have a lot to say elsewhere.

Section 3

Addressing the assessment task – answering the question

This section is where the assignment can be developed against a theoretical framework.  It may be useful to undertake some task or activity here that shows initiative – a case study, interviews, surveys, modelling or application of the theoretical models against the particulars of the assessment task.

Different approaches can be tried and tested e.g. theory 1 versus theory 2 etc.  Alternatively, a chronological examination e.g. ten years ago, now, ten years in the future…. Or a functional focus e.g. HR perspective, finance view, legal issues, etc.
In some cases it is good to build on matters theories, models covered in 1st/2nd year subjects or use material from a different stream i.e. marketing material in a business strategy subject – consider using a SWAT/PEST analysis if you can.

3rd year students should be showing how they can synthesize an answer that shows an understanding of the basic principles and theories applying a conceptual model to an example or situation and show the lecturer you have developed critical analysis skills, problem solving from a theoretically sound base or personal reflection and conceptualisation consistent with the objectives of the subject outline or course of study.

This should be about 40% of the assignment.  If necessary (i.e. you are having writer’s block) document a stream of consciousness and then revisit it to see if it fits with the earlier sections of this assignment or the overall course outline.  Occasionally, documenting your “ramblings” or difficulties in coming to grips with the “issue” may actually be a part of the goal of the assignment….

Sometimes a project task can be undertaken here – devise a project, task, case study – describe the approach (consistent with the theoretical framework being tested), do the work and document the findings.  If the material becomes too much for this section, consider turning some of it into footnotes or appendices e.g. questionnaires, responses, models, etc.  Alternatively, this section may be split into two sub-sections: the first describing the task and methodology; the second recording/documenting the results.  Lots of data invites using a model or diagram, particularly if it can be compared and contrasted to a model from a recognised theorist – remember to acknowledge/attribute material and relevant sources.

Section 4

Findings – Conclusions – Reflections

This is where the writer will state how the theories, models or issues have been useful/tested against the assignment question.  Personal discoveries may be useful here – this was surprising (and why), this was counter-intuitive, etc. Again this is an area where the student can demonstrate real understanding of the theories, issues and learnings intended for the subject or course.
Findings/elements that do not “fit” need to be identified and issues for follow up may be suggested in this section.  Wording here may need to be careful to show that in certain circumstances certain things are going to behave in a certain way – avoid too large a generalisation or bold statement if the data, theories or circumstances are themselves limited.

Aim for 15% of the assignment word limit.

Section 5
References

Supply endnotes, footnotes or bibliographies in the correct format – law subjects can be particularly fussy over style and format.  Although some people only reference books and articles used in preparation of your assignment, it may be appropriate to reference books read in preparation for the assignment, even if they were dismissed as irrelevant – this may include documenting references from prerequisite subjects/courses from earlier years.  Show references to journals, the internet and electronic sources, including newspapers or ephemera, if appropriate.

This section will reveal the extent of “scholarship” and effort deployed as well as ensuring that no allegations of plagiarism can be applied.
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